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1. BignmosigHo o THIOBOro HOJIOXEHHS MPO apXiBHUM IMAPO3ALN AepKABHOIO
OpraHy, OpraHy MICLEBOIO CaMOBpPSIyBaHHs, JEpXaBHOIO 1 KOMYHAaJIbHOTO
MiANPUEMCTBA, YCTAHOBH, OpraHisauil, 3aTBepKeHOro Hakaszom MiHicTepcTBa
roctunli Ykpaian 10.02.2012p. Ne 232/5, nepxaBHi OpraHd, OpraHd MiCIIEBOTO
CaMOBpPsyBaHHsA, NEPXKaBHI 1 KOMYyHaJbHI MiNPHEMCTBA, YCTAHOBHM Ta OpraHizanii
(mam - oprasizallisi) CTBOPIOIOTH apXiBHI MiAPO3Iiau (Hami - apXiB) mId THMY4acOBOTO
30epiraHHs apXiBHHX JIOKYMEHTIB, IN0 HArpOMajMJIACA 3a 4ac iX JUUTBHOCTI,
BUKODHCTaHHS BIOMOCTEM, IO MICTSATBCS B IHX IOKYMEHTax, IS CiIyXOOBHX,
BUPOOHMYMX, HAyKOBHX Ta IHIIMX LiJNeH, a TAKOX Ui 3aXUCTy IIPaB i 3aKOHHHX
1HTepeciB rpoMaIsH.

2. ApxiB € CaMOCTIHHUM CTPYKTYPHHM HiIPO3/iJOM YCTAHOBH.

3. Y CBOiM misNBHOCTI apXiB KepyeTbcss KOHCTUTYII€ i 3aKOHaMH YKpaiHu,
ykazamu IIpesumenta Vkpainm Ta noctaHoBaMu BepxoBrol Pamu VYkpaiuwu,
npuiiHaTAME BianmosigHo no KoHerurtynii Ta 3akoniB Ykpainu, akrtamu Kabimery
MiHicTpiB YKpaiHH, IHIIUMHA HOPMATHBHO-IIPABOBUMH aKTaMH Ta IUM [I0NOKEHHAM,
sIKe po3pobiieHe Ha mifacTaBl THIOBOIO MOJOXKEHHS.

4. ApxiB mpairoe BiIIOBIIHO 1O PIYHOTO IUIaHY, SIKHM 3aTBEPIKYE IUPEKTOP
KOJIEIKY, 1 3BITY€E Nepel HUM MPO MPOBEAEHY POOOTY.

5. Koo cimyx00BUX OOOB'SI3KIB NpalliBHUKA apXiBy BHU3HAYAE€THCS MOCAZOBOIO
IHCTPYKIIi€}0, SIKY 3aTBEPAXKYE TUPEKTOP KOJIEIKY.

6. OCHOBHUMH 3aBJAaHHSIMHU apXiBY €:

— MpUHAMAaHHS Bill CTPYKTypHHMX HiAPO3AUNIB KOJIeKy Ta 30epiraHHs apXiBHMX
JTOKYMEHTIB 3 pI3HUMH BHAaMU MaTepiallbHUX HOCIIB iHdopMallii;

— KOHTPOIb pa3soM 3i CIyXkO0O0I JiJTOBOJACTBA 3a CTAaHOM 30epiraHHs Ta
IPABUIILHICTIO OQOPMIIEHHS JOKYMEHTIB y CTPYKTYpPHHX I APO3/i/Iax KOJIEIKY;

— YYacTb y CKIaJaHHI Ta MOTOKEHHI 3BEJEHOI HOMEHKIATYPH CIIPAB KOJEIKY,
TIePeBIPAHHSA BIANOBIAHOCTI (OPMyBaHHS OOKYMEHTIB y CIIpaBd 3TifHO i3
3aTBEPAKEHOI0 HOMEHKIIATyPOIO;



— TMPOBEACHHS NOMEPEIHBO! eKCIEPTH3U IIHHOCTI JOKYMEHTIB, IO 3HAXOIATHCS
Ha 30epiraHHi, CKJIaJaHHs Ta [TOJaHHS Ha PO3IJIAI eKCIEPTHOI KOMICIT KOIemKy
IPOEKTIB OMMCIB CHpaB IIOCTIHHOro 30epiraHHs, OIMCIB CIpaB TPUBAIOTO
(moran 10 pokiB) 30epiraHHs, OIMUCIB CIpaB 3 KaIpOBHUX MHTAHbL (0COGOBOTO
CKJIamy), aKkTiB IPO BWJIyYCHHS IS 3HHUIIEHHS NOKYMEHTIB, HE BHECEHUX 0
HamionansHoro apxiBHoro «¢GoHmy, axTiB PO HEBUNPABHI IOIIKOMKEHHS
IOKYMEHTIB TpuBajioro (rnoHazn 10 pokiB) 30epiraHas Ta 3 KaIpOBHX IHTaHb
(ocoboBoro ckinajay), 0COO0BOr0 CKIIAMy CTYICHTIB;

— CTBOPEHHA Ta BAOCKOHAJICHHS IIOBi,Z[KOBOFO arapary ao apXiBHI/IX HOK}’MGHTiB;

— Opradizalis KOpPUCTYBaHHS apXiBHUMHU JOKyMEHTaMH, HaJaHHS apXiBHHX
IOBIIOK, KOMiHM, BHUTSATIB 3 [NOKYMEHTIB MOPUIWYHMM 1 (isHuHMM ocobam
BignoBingHO 1o [Ipasum;

— yd4acTp y 3axojax 3 MiJBHUINEHHs (axoBoi KBasi¢ikauii npariBHUKIB KOIEIKY,
K1 BIANOBIAAIOTH 32 pOOOTY 3 JOKYMEHTaMH.

7. HJISI BUKOHAHHJ [TOKJIaACHHUX Ha apxiB 3aBJaHb ﬁOMy HaJa€ThCA IIpaBo:

— BHMaraTH BiJ CIPYKTYpPHHX IMIPO3JALTIB KOJEDKY IIepenaBaHHs Ha
30epiraHHs JOKYMEHTIB, OOPMIIEHHX 3T1THO 3 YHHHUM 3aKOHOJABCTBOM;

— MOBEPTATH CTPYKTYPHUM MiIpo3JijaM Ha JOONPAIIOBaHHS JIOKYMEHTH,
oQopMIIeH] 3 MOPYIIEHHSM BCTAHOBJICHUX BUMOT,

— JaBaTH CTPYKTYPHHUM MiPO3/iaM KOJEIKY PEeKOMEHallil 3 MHTaHb, IO
BXOJISITh IO KOMIIETEHIIi1 apXiBy;

— 3aIUTyBaTU BlJl CTPYKTYPHHUX MiAPO3IiJIB KOJEMKY BigomocTi, HeoOXimHi
JUIs1 pOOOTH;

— 1H(QOpPMYBaTH OUPEKTOpa KOJEMXKYy NpO CTaH POOOTH 3 JIOKyMEHTaMH Ta
BHOCHUTH IIPOITO3UIIiT OO i1 MOiTIIIeHHSI;

— OpaTu y4acTb y 3aCiIaHHSIX IOpaJ4dMX OpPraHiB, Hapaaax, 1o MNPOBOIATECS B
KOJIEJIK1, B pa3i po3risiay Ha HUX ITHTaHb POOOTH 3 JOKYMEHTaMH.

8. Ha mocany xepiBHUKa apXiBYy KOJIEJI)KY MPHU3HAYAETHCS 0C00a 3 MOBHOIO BUILOIO
OCBITOIO BiANOBIZHOTO HampsMYy IIATOTOBKH (MAaricTp, cHelianicT) i craxeM poGOTH
3a (haxoM He MEHIIIEe ABOX POKIB.

KepiBHHK apxiBy NpU3Ha4YaeThCs Ha MOCANY i 3BUTBHSIETHCS 3 MOCAAN TUPEKTOPOM
KOJEIIXKY.

Ilopsnok B3aemonli apXiBy 3 IHIIAMHM CTPYKTYPHHMH ITiAPO3MIIAMH KOJIEIKY
BU3HAYAETHCSE JUPEKTOPOM KOJIEIKY.

BianosiganeHuM 3a BUKOHAHHS IMOKJIAIEHWX Ha apxiB 3aBaaHb i QYHKIIH €
KepiBHHK apXiBy abo ocola, BiAmoOBiianbHa 33 apXiB.

9. 1o cknaay NTOKYMEHTIB apXiBY BXOJISITh:

JIOKYMEHTH 3 NalepoBOI0 OCHOBOIO, TpuBaioro (moHax 10 pokiB) 36epiraHus,
CTBOPEHI CTPYKTYPHUMH MIAPO3JiJaMH KOAEIXY, Ta JOKYMEHTH 3 KaIpOBHX ITUTaHb
(ocoboBoOTO CKIaAY), 0COOOBOTO CKJIaAy CTYICHTIB,;



HAyKOBO-TEXHIYHA JOKyMEHTallis, ayxioBi3yalqbHi Ta €JEKTPOHHI JOKYMEHTH,
CTBOpeHi KoJemkeM abo oJepkaHi HIM Ha 3aKOHHHX I1i/ICTaBax;

$hoHI 0cO60BOro MOXOMKEHH NPAliBHUKIB KOJIEKY, AKI BiAIrpald NEeBHY POJib
B icTopii po3BUTKy Tiel 4 iHIIOL cdepu KUTTEMATBHOCTI KpaiHu abo il OKpeMoro
periony;

JOKYMEHTH 3 Pi3HMMH BHIAMH MaTepianbHHMX HOCiiB iHdopmauii oprasisauii -
TONepeJHUKIB Ta MiANOPSAKOBAaHUX OPraHi3allilf, 1o NiKBinOBaH;

IpyKOBaHi BHNAHHS, IO [ONOBHIOIOTH apXiBHI JOKyMEHTH 1 HeoOXiaHi A
HayKOBO-METOJMYHOI Ta iHPOpMaLiiHO-T0BiIKOBOT pOOOTH apXiBy KOIELKY;

IOBIIKOBHI Ta 0OJIKOBHH amapart 10 apXiBHUX TOKYyMEHTIB.

JIOKYMEHTH 3 pi3HAMHM BHIaMH MaTepiaibHMX HOCIiB iHpopmauii NOBHHHI
30epiraTHcs B apXiBi KOJIEDKY OKPEMO.

10. JIokyMeHTH 3 [alepoBHMH HocisMM iHdopmamil IepenaroThesi B
YIIOPSAKOBAHOMY CTaHi i3 CTPYKTYPHHX HiZIpO3ZiNiB KOJNEKY O apXiBy depes JaBa
POKH IIic/isl 3aBeplleHHs iX BEICHHA Y NIJIOBOACTBlI BIOANOBIZHO A0 BHUMOT,
BCTAQHOBJICHHX IIpaBHMiaMy oOpraHisaiii ainOBOACTBA Ta apXiBHOTo 30epiraHHs
JOKyMEHTIB y JEp)KaBHHX OpraHax, OpraHax MiCL€BOTO CaMOBpsiyBaHHsA, Ha
MiJTpHeEMCTBaX, B yCTAHOBAaX i OpraHizalisx, 3aTBepUKEHHMX Haka3oMm MiHicTepcTBa
toctunii Ykpainu Bix 18.06.2015p. Ne 1000/5.

HaykoBo-TexHi4Ha JOKyMeHTallis HepelaeTscs JO apxiBy y MOPSAKY,
BCTAHOBJICHOMY JI€P)KaBHUMH CTaHAApPTaMH Y KpaiHH.

AynioBisyanbHi JOKyMEHTH MepearoThesl 10 apXiBy oJpa3y MiClis 3aBepILIeHHs X
BUPOOHUIITBA.

EnekTpoHHI JOKYMEHTH IEpelaroThCs [0 apxXiBy BIJANOBIJHO JO BHMOT,
BCTQHOBJEHUX IlopsAKOM pOGOTH 3 eeKTPOHHUMH JOKYMEHTaMHU y JIJIOBOACTBI Ta
X TIArOTOBKM 10 IIepelaBaHHsS Ha apxiBHE 30epiraHHs, 3aTBEP/KCHUM HaKa3oM
MinictepcTsa roctunii Ykpainu Big 11 mucronmana 2014 poxy Ne 1886/5.



